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Getting Started with CollegeScope
Faculty Training Guide
Dr. Marsha Fralick
Prepared for St. Louis Community College
This guide provides step-by-step instructions for navigating Human eSources’ CollegeScopeTM Student Success Program, getting the most from the program and helping your students improve retention and success. 
Step 1: Set up your account. 

Contact Keith Sayles (ksayles@stlcc.edu ) to set up your account.   In your email, provide your name and the email address you wish to use for your account. You will be contacted as soon as the account is created and will be provided with login instructions, including a temporary password. 
Step 2: Log in. 
Go to one of these sites to begin the login process: 

www.collegescope.com/stlouis-forestpark
www.collegescope.com/stlouis-florissant
www.collegescope.com/stlouis-harrison
 Use your email address and assigned password  to log in. Do not click on Register Here.
[image: image15.png]LollegeScope’

Student Swccess Program




Step 3: Update your account.

When you enter your email address and temporary password, you will be asked to update your account. Create your own password and security question at this point. 
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Update Account

To complete the setup of your account, please provide the following information.

‘Then click the “Update Account” bution

Gender: " lale  Female

“The password you create must consist of 610 leters andlor numbers and is case sensitie.
Password:

Confirm Password:

1fyou forget your password, we wil ask you for the answer t the securty question you select.
‘Security Question: [Select]

Your Answer:

Please tel us if you have read and acoept our Terms of Use:
Iacceptthe Terms of Use: [~





Step 4: View your home page and the main menu.
Next you will see your Home Page and be able to view your Main Menu.
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Hello Sample,
Welcome to CollegeScope.com!

NEW FEATURE!
Beginning on January 1, 2010, in response to customer requests, we.
will begin archiving student information. This new feature will make it
easier for you to search for and find current student records by
reducing the total number of records. Here's how it will work:

« On January 1st, students with a graduation year of 2009 (or
prior) will be archived

« Archived students will continue to be able to access their
records by logging into the program with their same email
‘address and password

« You will always have access to archived student records by
dlicking on the “Archived Students* link in the menu on the.
right

Archiving students will be especially helpful for schools that have
thousands of student records in ther database. If you have any
questions aboutthis new feature please do not hesitate to email us
atinfo@humanesources.com.

To serve you better Human eSources now has a toll-free customer
‘support number:
18882951520
Monday through Friday 8am to 7pm (EST)

[View Account Status ]
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Step 5: Complete Do What You Are (DWYA).
Read the directions for completing the assessment, click on My DWYA Assessment and complete the personality assessment. The following directions are the same ones that you will provide to your students.
Directions:

· Personality type is a theme used throughout the Student Success Program. It is important that the assessment results are accurate. Choose a time for the assessment when you are not tired or rushed to complete it. The knowledge you will gain from this assessment will be valuable for the rest of your life. 
· This assessment is not a test! There are no right or wrong or good or bad answers to the questions on DWYA. Each person has a unique personality with their own gifts and talents. Knowing your gifts and talents will be helpful in understanding yourself and selecting your college major.

· This assessment does not measure psychological or emotional health or intelligence. 
· Be honest with your answers and answer them according to how you usually are when you are not stressed. Do not answer the questions:

· How you want to be

· How you have to be at work or at home

· How others want you to be

· Do not take too long on each question or overanalyze them. Answer what comes to mind first. 

Step 6: Complete the Career Interest Survey.
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Career Interest Survey

Group 1

Instructions:

“This part ofthe Do What You Are® assessment indicates your level of interest n  variety of career groupings. Please read the.
‘description for each category and decide how interested you are in that category.

Agriculture & Natural Resources
Agriculture is involved in providing f00d and clothing for the world's population, managing natural resources, and preventing and
rehabilitating damage to the environment. Some common jobs include farmers, agricultural engineers, inspectors, and fish
hatchery managers. Natural Resources jobs often involve the search for, development, management, and use of energy
‘sources. Producers of natural gas and companies that mine coal and generate electric and nuclear power employ peaple in
‘numerous jobs including energy analysts, risk analysts, and gas supplyfuel managers.

How interested are you in Agriculture & Natural Resources careers?

Very Interested PrefyyInterested  SomewhatInterested  Not Very Interested NotAtAll
c c c c c




Read your report when you finish the assessment. Be sure to click on some careers at the end of the report to see the career information that is available to your students. You can also access your report from the Faculty Menu on your Home Page.
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Assessment
Scores

| | | | Personality Type: ESTJ

You described your profile as: Very Accurate.
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Introduction
Ofthe many factors that contribute to a successful college experience, and subsequent career, an
‘understanding of Personality Type is among the most useful

While interests and skills change during the course of a person's lfe, the one thing that does remain constant
is an individual's Personality Type - the innate way each person naturally prefers to see the world and make
decisions. And although allindividuals are unique, people of the same type share enormous similarities in
the kinds of academic subjects and careers they find interesting, and the kind of work they find satisfying.

By understanding the role Personality Type plays, people can gain important insights into their educational,
career, and relationship needs. And because people of different types often communicate in very different
ways, counselors and advisors can leam which sirategies work most effectively with each individual student




Step 7: Complete the PEPS Learning Style Inventory.
Return to your Home Page. Read the directions for taking the PEPS Learning Style Inventory. These are the same ones you will provide to your students. Click on My PEPS Assessment and complete the inventory. 
Directions:

The inventory consists of 100 rating items. Most students will complete the PEPS Learning Style Inventory in 20-30 minutes. It is recommended that students take the assessment when they are not tired and have plenty of time to complete it. Here are some points to stress when giving students directions for taking the PEPS Learning Style Inventory:

· Answer quickly by giving your initial response. There is no need to spend time analyzing each response.

· Answer as though you are learning new or difficult material.

· The inventory is not a test. There are no right or wrong answers. The inventory will help you to understand how you learn best. 
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Welcome to CollegeScope.com!
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reducing the total number of records. Here's how it will work:
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Step 8: View your PEPS Report and your Summary Chart. 
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Introduction

“This Leaming Sty Interpretive Report will help you understand the Leaming Style model by Dunn, Dunn, &
Price, and explain the difierent preferences on your profile.

Your Reportis based on your responses to questions aboutthe kind of environment and methods you prefer
‘when working on challenging tasks or leaming new or diffcult material. From our research, we know that
people preferto work and leam differently from one another. Once you identy your preferences, you can be
more productive and leam more easily and successully

“The chart below is a summary of your scores. You wil find your exact score for each preference in the
descriptive information for each preference. The standard scores are calculated by Comparing your raw score
to the national database. This shows your position in each area compared o other adults.




The areas in green indicate your preference. The gray areas are neutral.
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Doesn't Learn In Several Ways Learns In Soveral Ways
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Low Kinesthetic Learner Profors Kinesthetic Leaming
Dossn't Prefer Intake Profors Intake
Prefers Evening Profors Morning

'Dossn' Prefer Late Morning Prefers Lato Morning
Doesn't Profer Afternoon Prefers Afernoon
Doesn't Profor Mobility Prefers Mobity





Step 9: View the Sample Chapters.

Return to your Home Page and skim through the sample chapters. Note that the chapters are personalized for students, but not for faculty. 
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Step 10: Add a sample student to My Students. 
If you click on My Students, you will not find any students there yet. Click on All Students.  You will see “Student, Sample” there.  Click on Add.  You have now added your first student to My Students.  When you have many students in your account, it is easier to use Search Students to find your students and add them to your class.  To use this feature, click Search Students on Your Faculty Menu and type in the student’s last name and click the Add button.  You will add students from your roster using this same method.
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Note:
In the future, if you cannot find students, go to your Faculty Menu and click on Archived Students. 
After 2 years, students are stored there. 

Step 11: View a sample student portfolio.

Return to your Home page and click on My Students. Click on “Student, Sample.” View the Student Portfolio. You can show this sample portfolio to your students. 
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Click on His Chapters to see his quiz results and journal entries. 
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Click on a chapter title to see the student’s work. 
[image: image13.png]Chapters: Sample Student

© Retum To Student Portfolio

Chapter Results

Understanding Motivation 7-2:2009
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Here is sample student’s work:
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Chapter: Exploring Your Personality and Major

Quizzes

Name Score  Completed
1 PersonalityTypes  100% 772009 click for details

Journal Entries

1 Look atthe results from Do What You Are®. Are you an infrovert extravert, or a combination of these two types? Can
you give examples of how this preference affects your social lfe, school, or work? Wiite a paragraph about this
preference.

2009-07-02.
Accordingto the DWYA, | am an extravert and | agree with this assessment | have lots offiends and
enjoy thesocial life. At school, | enjoy hanging out with my friends and like participating in discussion.
‘Sometimes | get distracted because | like to talk oo much. For my career, | would definitelylike a career
that allows me to work with peaple. | have been considering a major in physical therapy. | would enjoy.
the public contact and helping ofhers. | would also enjoy the variety of the job. | would get bored really fast
with  desk job where | could not talk with other people around me.





Step 12: Review the remainder of the Main Menu items.

Return to the Home Page and explore the other items on the Main Menu. You are off to a good start! 
Step 13: Find additional resources.

To access supporting material for CollegeScope, go to www.collegesuccess1.com. When you arrive at this site, explore the Instructor Manual and Faculty Resources links. There are ove 500 pages of activities to engage students in learning, student handouts, videos, internet links and other useful material at this site.

Let me know if you have difficulties along the way. You can reach me at marsha.fralick@gcccd.edu or Human eSources’ Customer Support at 1-888-295-1520 or support@humanesources.com. 
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