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Online Format:
This class is taught completely online.  No class meetings are required.  My goal is to help all students to be successful.  
Course Credit:

General Education Credit for California State Universities, Area E; UC transferable; Associate Degree applicable
How to Contact the Instructor:
1.     Before the class starts, you may contact me at my regular e-mail at: marsha.fralick@gcccd.edu   
2.     After the class begins, the best way to contact me is to log into Blackboard, Click on Messages, and send me an e-mail.  It is my goal to attempt to answer all e-mails within 24 hours.  If I receive many e-mails on the same topic, I will send an e-mail to the entire class.  
Required Course Materials
A new interactive online e-text called CollegeScope by Dr. Marsha Fralick will be used in the class.  The text is personalized for each student based on the personality and learning style inventory completed at the beginning of class.  There is an access fee of $50 which takes the place of paying for a textbook. 
 
Order your online text by clicking on this link:
http://www.collegescope.com/ccs/cuyamaca
The first time you log in, click on the "Register Here" button.  You will use your e-mail address as your login ID and will be asked to create a password for your account.  Make sure to write down your e-mail address and password so that you can log in to your account in the future.  
Assignments
 
There are four types of assignments for each chapter:  
1.  Online discussions
2.  Interactive exercises, quizzes and journal writings in CollegeScope.  
3.  Short quizzes (10 questions).  You may use your online text for the quiz, but you have only 10 minutes to complete it.  You will need to read and study each chapter before you take the quiz in order to complete the quiz within the 10 minutes allowed.  
4.  Written assignments that help you to apply material learned in class.  
College Success Web Site:
http://www.collegesuccess1.com 

Required Computer Skills and Equipment:
You will need access to a computer with an Internet connection and Microsoft Office software.  You must be able to save your files in a .doc or .rtf format.  It is more convenient to have your own computer with Internet connection at home; however open computer labs are available on campus.  Required computer skills include: basic keyboarding, accessing the Internet, searching the Internet for information, uploading documents, sending e-mails with attachments, creating word documents, and using cut and paste. 
If you do not have Microsoft Word, you can download Open Office Writer for free at:
http://www.openoffice.org/ 
Using Open Office Writer, save your document as Microsoft Office XP with .doc as the format.  
Are you ready for online learning?  Take this free assessment to find out if you have the skills to be successful:
 
Click here to take the E-Learning Quiz.
 
How to be Successful in an Online Course
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Contact the instructor if you have any questions, especially in the first week.
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Familiarize yourself with Blackboard. .  
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Click on each button on the home page to find out how the course works. 
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Set a time to work on your online classes and work steadily to complete some work each week.  Don't wait until the last minute to get started.  Assignments are due before 11:55 pm on Sunday of each week.  
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Balance freedom and responsibility.  You are free to work on the course on your own schedule.  You are responsible for your own learning.  
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Having basic computer skills and access to a computer 
How to Log into Blackboard
 

The course is taught with Blackboard, a popular course management system used in many college courses.  You will be added to Blackboard by the first day of class.  You cannot log in until the first day of class.  You must register in PDC 124 and the instructor must add your name to Blackboard in order to access the course. 

If you have added the class late, you will not be able to log in until after I have added your name to Blackboard.  If you cannot log in, send me an e-mail with your first name, last name and birth date so that I can add you to Blackboard.  This information is needed to create your account and password.  My e-mail is marsha.fralick@gcccd.edu.   Include the phrase "online class" in your subject heading so that I do not confuse your e-mail with junk e-mail.  
 
 
After the instructor has added you to Blackboard, you can find your account by going to the college web site:
 
www.cuyamaca.edu 
·         Under the title, “Online Services”, click on Blackboard
·         Click on User Login
·         Bookmark this site by adding it to your favorite sites  
·         Your Username is your first name and last name in lowercase with no spaces 
·         For example, Joe Smith would have a Username of joesmith
·         Your password is your birth date in 6 digits.
·         For example, if Joe Smith were born on January 1, 1986, his password would be 010186
.       When you arrive at the Welcome page, look for the box that says "My Courses" and click on PDC 124 
·         If you are adding the class June 5 or later and cannot log in, send an e-mail to:
 
marsha.fralick@gcccd.edu and include your first name, last name and birth date.  This information is used to set up your account.  
Technical Support
 
For assistance with Blackboard, you may call the Student Help Desk at 619-660-4395. The Student Help Desk is open:
               Monday 8-5
               TTH 7 am-7:30 pm
               WF 7 am-5 pm
               Sat 7 am-3 pm 
Grading:

There are 1000 points in the class:

  50 Personality and Learning Style Assessments 
280 Journal Entries


150 Quizzes

210 Discussion Board    

100 Personality Paper

               25 Interest Assessment

  50 Career Research

               25 Health Assignment


  50 How to Change a Habit


  40 Educational Plan

               20 Final Evaluation   

The grading scale is as follows:


A 900-1000


B 800-899


C 700-799


D 600-699


F Below 600
Academic Accommodations:

Academic accommodations are available for students with disabilities.  Please identify yourself to your instructor and/or to Disabled Students Programs and Services staff so that the appropriate accommodations can be made.  
Student Learning Outcomes

Students will:

Motivation

· Use motivation techniques to persist in college

· Set up an effective study environment

· Complete a behavior modification project to establish habits that lead to success  

· Keys to Success: Understand the importance of persistence in reaching personal goals 

Personality

· Describe  their personality types and list majors that match 

· Describe their ideal work environment based on personality type

· Describe how personality type affects decision making and time management

· Keys to Success: Use personal strengths in the career exploration process 

Learning Style and Intelligence

· Identify 20 factors that affect learning style

· List learning strategies that match their learning style and personality type

· List multiple intelligences

· Keys to Success: Understand how to use personal responsibility to create their success   
Managing Time and Money  
· Formulate a list of lifetime goals
· Identify priorities based on lifetime goals
· Select time management strategies to accomplish lifetime goals
· Identify money management techniques that lead to financial security
Memory and Reading

· Describe how the memory works

· Apply memory techniques to college studying and reading

· Apply the SQ4R reading system to college textbooks

· Keys to Success: Use positive thinking about the future

Test Taking

· Use exam preparation techniques to adequately prepare for tests

· Apply techniques to deal with test anxiety

· Use test taking techniques to improve test performance

· Keys to Success: Understand the importance of preparation for success in college, careers and life

Taking Notes, Writing and Speaking

· Apply listening techniques to a college lecture

· Practice note taking systems for a college lecture

· Use preparation, organization, writing, editing and revising (POWER writing) for  college writing projects

· Practice some basics of public speaking 

· Keys to Success: Apply selectivity in identifying the main points for note listening, note taking,  writing and prioritizing

Interests and Values

· Make a list of personal interests and values

· Identify interests using Holland’s theory of career interests

· Discuss the concept of a balanced lifestyle ( work/study, leisure, social)

· Keys to Success: Practice using values in the decision making process

Career and Education

· Understand generational differences and how they affect the world of work

· Examine career trends of the future and how they affect career choice

· Research a career that matches personality and interests

· Practice the steps in a decision-making process

· Create an educational plan that matches skills, personality, interests and values

· Practice interviewing techniques

· View samples of resumes for college students

· Keys to Success: Explore useful ideas for dealing with unexpected events and crisis situations 

Communication and Relationships

· Describe how personality type affects communication style

· Practice effective communication techniques

· Discuss ways to improve relationships

· Keys to Success: Explore ways deal in a positive way with failures and mistakes  

Critical and Creative Thinking

· Describe the critical thinking process

· Identify fallacies in reasoning

· Apply critical thinking to problem scenarios

· Describe the creative thinking process

· Apply creative thinking to generate new ideas

Keys to Success: Use humor to deal with difficulties in life

Health

· Use government guidelines to develop a plan for healthy nutrition and exercise

· Increase awareness of addictions to smoking, alcohol and illegal drugs

· Read information about sexually transmitted diseases, including AIDS

· Explain the necessity for getting adequate sleep

· Discuss information about stress and practice relaxation exercises

· List the steps for making positive changes in life

· Keys to Success: Make a plan for increasing longevity

Diversity

· Discuss the importance of appreciating diversity

· Learn vocabulary for understanding diversity

· Practice techniques for communicating across cultures

· Increase understanding of sexual orientation

· Examine the stages of ethical development

· Keys to Success: Appreciate individual differences

The Future

· Examine life stages

· Practice positive thinking 

· Make a plan for happiness in life

· Keys to Success: Believe in your success   

Course Calendar

By 11:55 pm on Sunday, complete your reading and journal entries in CollegeScope and do the quizzes and discussion on Blackboard.  Submit any written assignments on Blackboard.      
Week 1 
Introduction

Week 2

Chapter 1, Understanding Motivation

Begin work on How to Change a Habit assignment

Week 3

Complete Personality Assessment, Do What You Are

Chapter 2, Exploring Your Personality and Major

Week 4

Complete Learning Style Assessment, PEPS

Chapter 3, Learning Style and Intelligence
Personality Paper Due

Week 5

Chapter 4, Managing Time and Money

How to Change a Habit Due

Week 6

Chapter 5, Improving Memory and Reading

Week 7

Chapter 6, Test Taking

Week 8

Chapter 7, Taking Notes, Writing and Speaking

Week 9

Complete Career Interest Assessment

Chapter 8, Exploring Interests and Values

Week 10

Chapter 9, Planning Your Career and Education

Begin working on Educational Plan

Week 11

Chapter 10, Communication and Relationships

Career Research Paper Due

Week 12

Chapter 11, Thinking Critically and Creatively

Educational Plan Due

Week 13 

Chapter 12, Maintaining a Healthy Lifestyle

Week 14

Chapter 13, Appreciating Diversity

Health Assignment Due

Week 15

Chapter 14, Looking Toward the Future

Week 16

Final evaluation
Course Syllabus


PDC 124: Lifelong Success


Dr. Marsha Fralick


Fall 2008





Caution! You must be officially enrolled by the end of the second week of classes.  
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