Suggestions for Using the Text

Design and Use

The textbook and course is designed to help students to actively engage in learning.  The book and course utilize a variety of teaching and learning styles including the visual, auditory and kinesthetic styles.   Students learn visually through reading the text and through classroom Power Point presentations and videos.  Students use the auditory mode while listening to lectures, discussions and groups in the classroom.  Students use the kinesthetic mode when they do written exercises and participate in classroom activities.  
Print and Online Versions

College and Career Success is available as both a print and an online edition.  The interactive online edition is called CollegeScope and is personalized for each student based on their personality type and learning style.  The Do What You Are personality assessment and Peps Learning Style Inventory are integrated into the online edition.  For the print edition, students use an access code to use these instruments.  
Exercises

Inside the Chapter

There are written exercises incorporated into the chapters so that students read, think, and write within the chapter.  A topic is presented and students are asked to think about it and to write in the textbook.  It is not recommended that these exercises be torn out and removed from the book since students will be missing chapter pages needed for studying for exams.  

Outside the Chapter

There are exercises at the end of the chapter that students can remove from the book and hand in to the instructor.  They often summarize exercises done within the chapter.  Faculty may not want to use all of the exercises but can choose exercises depending on teaching style, type of class and time constraints.

Tearing Out Pages

On the first day of class, explain to students that this is a workbook and that they will be asked to actively engage in exercises by writing in the book and tearing out pages to hand in.  Take an old book to class and demonstrate how to tear out pages and how to reinsert them.  The easiest way to tear out pages is to lift them vertically and then tear them out.   During the first week of classes not all students may have books.  Copy the exercises at the end of Chapter 1 so that all students can turn in assignments during the first week.  

Testing  

A bank of questions is provided as a course supplement.  You can obtain a test bank by e-mailing marsha.fralick@gcccd.edu.  Instructors can choose and modify the questions to meet the needs of different types of students and teaching situations.  There is a test question for each bold headed section in the textbook.  As a study suggestion, have the students look at each bold heading, turn it into a question and then answer the question.  In this way, they can master the main points in the text and be well prepared for the tests.  It is suggested that instructors collect the tests after each use and maintain security of the test questions.  In this way cheating can be minimized.
These questions can be used with a software program called ExamView available at http://www.fscreations.com/examview.php .  This software allows you to select questions and create tests easily.  Test bank files formatted for ExamView are also available at the e-mail address above.  
Power Point Presentations

Power Point presentations are available for each chapter in the text.  There is a slide for each bold headed section in the text.  Since there are probably more slides than you need, choose those slides that match your teaching style and the needs of your students.   Again these presentations can be used as a starting point and modified and personalized by each instructor teaching the class.  The Power Point presentations add color and graphics that appeal to visual learners and are also helpful to students lacking basic skills and those who are limited English speaking.  All of the graphics are from http://cgl.microsoft.com/clipgallerylive/default.asp.   You can use this site to add or change graphics in the Power Point presentations.

Use of the Internet 

The textbook uses the Internet to support and supplement classroom materials.  Each chapter has a section titled, “Success over the Internet” with a sample of topics that can be found on the College Success Web site at: http://www.collegesuccess1.com  

If you have difficulty accessing this site, contact the author at marsha.fralick@gcccd.edu     

By using this site, students have direct links to information related to the class.  This site is updated and expanded regularly.  The “College Success” Web site also summarizes useful study techniques and provides links for career research.  The site is an important resource for financial aid, scholarships, college health resources and information for transferring to other universities.  
Online Classes
Each of the chapters contains suggestions for online discussions, journals and assignments.  
Pacing the Class 

It is helpful to start with a class calendar in which equal time is allotted for each topic according to importance.  The material contained in the textbook is very comprehensive.  It is helpful to spend classroom time providing explanation, exploration and experiential activities covering the key points in the chapter.  If all topics are not covered in the classroom, students have the textbook to read as a reference for full coverage of the topics.  Students can realistically be expected to master the main points in the text although each topic is not covered in depth in the classroom.

Writing Assignments

One of the major ideas in this textbook is that college students can be successful if they have made a good choice of a major and career.  Students can think in depth about their personality, learning style, interests and values by doing some short writing assignments on these topics: 

1. Personality and Learning Style

2. Interests and Values

3. Career Research

Your Personality and Teaching Style

Your personality, experience, knowledge and teaching style are major assets in teaching this course.  The textbook is intended as a resource that can be adapted to your own personal style.  Basic materials are provided as a starting point in developing a class that fits your style as well as the varied styles of the students in your classroom.  Have fun with the material and use it in your own way. 

The Instructor's Manual 

The Teacher’s manual contains a variety of suggestions for involving students in learning.  There are more activities than you will probably have time to complete, so choose the ones that will work best for you and your students.  The Instructor’s Manual is constantly updated with new ideas.  It is located online at www.collegesuccess1.com 
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