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Resume Worksheet for Your Ideal Career

Use this worksheet to prepare a resume similar to the sample in the text.  Assume that you have graduated from college and are applying for your ideal career.

1.  What is the specific job title of your ideal job?


2.  What are two or three qualifications you possess that would especially qualify you for this job? These qualifications can be listed under Highlights on your resume.

3.  List your degree or degrees, major, and dates of completion.

4.  List five courses you will take to prepare for your ideal career. For each course, list some key components that would catch the interest of your potential employer. Use a college catalog to complete this section.

5.  List the skills you would need in each of these areas.

Computer skills:

Technical or other job-related skills:

Personal skills related to your job objective:

6.  List employment that would prepare you for your ideal job. Consider internships or part-time employment.

7.  What are your interests?

8.  What special achievements or awards do you have?

Name__________________________________________Date___________________
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