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Online Format:
This class is taught completely online.  No class meetings are required.  My goal is to help all students to be successful.  

Course Credit:

1 unit degree applicable
College Success Web Site: http://www.collegesuccess1.com
Student Learning Outcomes

Students will:

· examine various motivational strategies and apply them to their future career success.  

· explore their personality types and related careers.  

· explore their vocational interests and values and identify matching careers.    

· explore their multiple intelligences and matching careers.  

· complete an educational plan to match their major and career goals. 

· create a resume and cover letter.

· utilize social media and online resources to find a job that matches career goals.  

How to Contact the Instructor:
1. Before the class starts, you may contact me at my office e-mail at: marsha.fralick@gcccd.edu  
2. It is my goal to answer all emails within 24 hours.  If I receive many emails on the same topic, I will send an email to the entire class.  

3. I can also contact you by phone.  Send me an email with your phone number and best time to call if you would like to speak to me by phone.   

Required Course Materials

The interactive e-text, CollegeScope, Career Edition by Dr. Marsha Fralick is required for this class.   There is an access fee of $25 if you purchase the text online.  This fee takes the place of paying for a textbook and the career assessments. You can begin CollegeScope for free, but will have to pay the $25 fee or purchase an access code to begin Chapter 2.   
Save money by ordering your text online at this address: 

(Enter the web address for your college here.)

www.collegescope.com/ccs/cuyamaca110 

(Note that the registration and Chapter 1 are free.  You cannot pay for CollegeScope until you begin Chapter 2). 

You may also purchase an access code for this text from the Cuyamaca Bookstore at a slightly higher cost. Financial aid vouchers can be used at the Bookstore to purchase the access code for CollegeScope, Career Edition. 

Do not purchase the printed edition of the text from the College Bookstore  a used printed edition because they will not be used in this online course.
The first time you log in, click on the "Register Here" button.  You will use your e-mail address as your login ID and will be asked to create a password for your account.  Make sure to write down your e-mail address and password so that you can log in to your account in the future.  Once you have registered, use your email address and password to log in.  Note that you only use the access code one time during the registration process.  You will also be asked for your student ID number.  If you do not know your number, any random number will work.

The Course Blog
The blog is our virtual classroom where you will post your comments weekly.  The blogs are counted in your grade and worth 20 points each week.  The blog is located at: www.couns120fa14.blogspot.com
Quizzes

The orientation quiz is located on Blackboard.  Just click the button, "Orientation Quiz."  All other quizzes are integrated into CollegeScope.  Read CollegeScope carefully so that you make a good grade on the quizzes.  The program allows you to go back and re-read the text if you don't know the quiz answers.  Once you have marked an answer, you cannot change it.  Quizzes are immediately scored and placed in your student portfolio which can be viewed by your professor.  These quizzes are worth 10 points each week. 
Assignments 

There are written assignments that help you to apply material learned in class.  For details, click on the Assignment button in Blackboard. 

Please let me know if you have any extenuating circumstances that prevent you from getting your work in on time.  Contact me by email if you have any problems or questions.  The biggest reason for failure in an online class is procrastination.  It is important to get started early and work steadily toward completing the assignments for each chapter.  

Read My Comments on Your Assignments
For written assignments, click on the assignment in Blackboard to view my comments or click on My Grades.  In CollegeScope, I comment on your work inside the program.  You will see my messages when you open your portfolio.

 Assignment Deadlines
All reading, journal entries, blogs, quizzes and assignments are due on Sunday before 11:59 p.m.  Don't wait until Sunday to get started since this may result in added stress and low quality work.  Get started early!

Grading

There are 1000 points in the class:

              10
Orientation Quiz


  60
Quizzes in CollegeScope (6 X 10 = 60)

150
Journal Entries in CollegeScope (6 X 25 = 150)

140
Blog (7 blogs X 20 =140)            

  50
Do What You Are Personality Assessment
            100
My Personality Summary

  50
MI Advantage Assessment
  

100
Career Research
            100      Educational Plan

100
 Resume  

 40
 Cover Letter

100
 Using Social Media (Share web address on blog)

1000     Total Points
The grading scale is as follows:


A 900-1000


B 800-899


C 700-799


D 600-699


F Below 600


Grading Rubric for the Journal Entries

The journal entries provide the opportunity for you to think about the material as you read it and apply it to your own personal life.  For most answers, a well-developed paragraph is expected.  While your journal entries are not graded on grammar and paragraph development, your grade is based on your responses and how much you have thought about the question.  Each journal entry is worth 5 points, so you should have 5 ideas or points in your answer.  Generally a short paragraph or list is required rather than just a phrase.  There are 5 journal entries in each chapter and each one is worth 5 points for a total of 25 points per chapter.  Here are some sample good and poor journal entries. 

The Question:

What steps can you take to make sure you stay in college to complete your educational goals?

Good Answers:

These answers show that students have read the material and thought about how it could be applied to their lives.  

Sample 1
I can keep focused by meeting frequently with a counselor to discuss my progress. I can go for a walk when I am stressed out because of too much homework. I can see all the progress I have made by looking at my transcripts. I can keep myself motivated by speaking to those who have battled the same obstacles that I have. But most of all I can understand that all this effort will pay off when different doors are opened and opportunity arises.

Sample 2
The steps I can take to make sure that I stay in college to complete my education goals would be to break the tasks into small parts and not overwhelm myself with college as a whole. If I go class by class and really think about what I have to do, it doesn't seem so hard. And if I push myself a little bit at a time, I will accomplish what I need to, just like in the example about Araceli Segarra. All I have to do is put one foot in front of the other, and I will become successful without even realizing it.

Sample 3
If I want to stay in college and complete my educational goals I need to be completely comfortable in college and break up the journey into small steps. I need to attend class and keep up with the class so I can obtain a good grade. If I'm comfortable with my college and set goals, and follow through with them I should be able to complete my educational goals

Sample 4
The first and foremost step to make sure I stay in college to complete my education goals is to be consistent in attending class. My problems in the past stemmed from too many absences and the result was W's all over my transcript. I must remain consistent and take advantage of the teacher's knowledge. Second, breaking down my educational goals into smaller steps is a good way not to overburden myself. I shouldn't try and finish college in one semester because realistically that is impossible. If I plan my work accordingly and break tasks into small achievable steps, then I will eventually achieve my goals. Finally, I must make sure my goals are attainable. I am not in the business of pursuing a nonexistent path, but rather in transferring to a four-year university and getting a degree.

Sample 5
I took a spin class several years ago, that had the most amazing instructor, she would always start out her class explaining how she taught and went over the bike and the tension. She said when we stand on the bikes and the bike tension is high, we are riding up a mountain road. As she taught class and this portion would come up, she would calmly and quietly say, "everybody stand up and increase your tension", and "push". She would continually say "push" throughout the remainder of class. I would always sync it with my down stroke, and this small four letter word has gotten me through some rough patches. When I'm exercising and just not feeling the motivation, I hear "push". It takes a few minutes to kick in, but it does, and when it does it's like an explosion in my brain and my body soon follows. This is my motivation, that small four letter word, to push me through the end of class, to push me into next semester, to push me in succeeding in whatever I do.

Poor Answers:  

These answers do not show that students have read the materials or given much thought about how it could be applied to their lives.  Please use complete sentences, not just phrases.

Sample1
take it one day at a time, never take on more than I can handle

Sample 2
think of all the money I'll be missing out if i don't finish

Sample 3
be organized

Sample 4
be consistent, stay committed

Sample 5
complete assignments, don’t procrastinate

No Credit

I don’t know.  I haven’t thought about it.
Time Required

If you were signed up for this course as a traditional face-to-face course, you would be attending 2 hours per week plus your travel time for the 8 week session. You would have an additional 4 hours of preparation time per week.   Plan on spending a minimum of 6 hours per week on this course to complete the reading, journal entries, quizzes, blogs and assignments.  Time may vary depending your reading and writing skills.  
Expected Behavior

We all learn best when there is a positive environment for learning.  Treat everyone in the class with respect.  If you disagree with a comment by the professor or other students in the class, just state your opinion without judging the value of other's ideas.  I value a diversity of opinions as long as you are not personally attacking others.  Civil and polite discussion is encouraged while expressing hostility toward others is not allowed.  If you have concerns about the course or the opinions expressed by students, you may also email the professor at the contact information listed above.  


Required Computer Skills and Equipment
You will need access to a computer with an Internet connection and Microsoft Office software.  You must be able to save your files in a .doc, .docx or .rtf format.  It is more convenient to have your own computer with Internet connection at home; however open computer labs are available on campus.  Required computer skills include: basic keyboarding, accessing the Internet, searching the Internet for information, uploading documents, sending e-mails with attachments, creating word documents, and using cut and paste. 

If you do not have Microsoft Word, you can download Open Office Writer for free at:

http://www.openoffice.org/ 

Using Open Office Writer, save your document as Microsoft Office  with .doc or .docx as the format.  

Are you ready for online learning?  Take this free assessment to find out if you have the skills to be successful:

 

 

How to be Successful in an Online Course
 [image: image10.wmf]Enroll in the course and complete the online orientation. Please complete the orientation during the first week of class.  
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Contact the instructor if you have any questions, especially in the first week.
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Familiarize yourself with Blackboard. .  
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Click on each button on the home page to find out how the course works. 
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Set a time to work on your online classes and work steadily to complete some work each week.  Don't wait until the last minute to get started.  Assignments are due before 11:55 pm on Sunday of each week.  
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Balance freedom and responsibility.  You are free to work on the course on your own schedule.  You are responsible for your own learning.  
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Having basic computer skills and access to a computer
How to Log into Blackboard 

The course is taught with Blackboard, a popular course management system used in many college courses.  You will be added to Blackboard by the first day of class, August 18, 2014.  You cannot log in until the first day of class.  When you register in my section of Counseling 120 (0320), you are automatically downloaded into my course and a Blackboard account is created for you within 24 hours.  

If you cannot log in, send me an e-mail at marsha.fralick@gcccd.edu.   Include the phrase "online class" in your subject heading so that I do not confuse your e-mail with junk e-mail.   

After you have been added to Blackboard, you can find your account by following these steps:    

·         Go to: https://gcccd.blackboard.com/
·         Click on User Login

·         Bookmark this site by adding it to your favorite sites 

·         Your Username is your firstname.lastname in lowercase with no spaces

·         For example, Joe Smith would have a Username of joe.smith

·         Your password is your birth date in 6 digits.

·         For example, if Joe Smith were born on January 1, 1998, his password would be 010198
.       When you arrive at the Welcome page, look for the box that says "My Courses" and click on Counseling 120


If you have an older Blackboard account, your login and password have been changed to the above described format.     
Technical Support 

For assistance with Blackboard, you may call the Student Help Desk at 619-660-4395. The Student Help Desk is open:
               Monday 8-5
               TTH 7 am-7:30 pm
               WF 7 am-5 pm
               Sat 7 am-3 pm  
Academic Accommodations:

Academic accommodations are available for students with disabilities.  Please identify yourself to your instructor and/or to Disabled Students Programs and Services staff so that the appropriate accommodations can be made.  

Course Calendar for 8 Week Session
	Week/Date
	Activities and Assignments Due by Sunday 11:55 pm each week

	Week 1

Orientation: August 18-24
	Orientation
For orientation, complete the following:

Read the Course Syllabus
Read the course syllabus by clicking on the above link or the Syllabus button on the course menu to the left of your screen.

Explore the Course
Click on each of the buttons on the course menu to the left of your screen to familiarize yourself with all components of this course. 

Take the Orientation Quiz on the Course Syllabus and Course Menu (10 points)
To take this quiz, click on the Quizzes button on the left of your screen.  Click on orientation quiz.  You get 3 attempts to get all the answers correct.    

Register for Your Etext, CollegeScope, Career Edition
You can begin your e-text for free.  Go to www.collegescope.com/ccs/cuyamaca110  and click on the "Register Here" button.  You will use your e-mail address as your login ID and you will be asked to create a password for your CollegeScope account. Make sure to write down your e-mail address and password that you create so that you can log in to your e-text each week.  After you have created your account, log in with your e-mail address and the password that you created.  You will have to pay an access fee of $25 before you begin Chapter 2.   
Click on Begin CollegeScope and complete the first activity in CollegeScope which is Content Survey or pre-test.  You will have the opportunity to take this assessment at the end of the course to see how much progress you have made.  The pre-test is not graded.
Introduce yourself on the blog at: www.couns120fa14.blogspot.com    Read the directions on the blog before you begin. 
 

	Week 2: Aug 25-31
	CollegeScope Chapter 1: Create Your Success  
Click on My Chapters and Chapter 1.  Complete Chapter 1, Understanding Motivation.   

While reading the chapter, complete the quizzes and online journals.  I have access to your portfolio and read your work and post your grades on Blackboard.  Note that you must complete the quizzes and journals to progress in the program.  Once you go to the next page, your work is saved and you cannot change it. 

The online journals are a way to increase your reading comprehension and to personally interact with the text and think about how you can apply the material to enhance your personal success.  Generally each journal entry should be a thoughtful paragraph rather than a phrase or sentence for the answer.  The quizzes are designed to help with reading comprehension.  You will receive 25 points for the journal entries and 10 points for the quizzes and activities within the chapter.  Before you begin the journal entries, please take a look at the Grading Rubric on the Course Syllabus to see how I grade the journal entries

Complete the Blog for Week 1
Go to www.couns120fa14.blogspot.com  and follow the directions to complete the blog for week 1.  The blog is the virtual classroom where you will interact with the instructor and others students.  You are required to complete 2 postings on the blog each week.  Postings must be 100 words minimum.  Each posting is worth 10 points for a total of 20 points each week. 

     

	Week 3: Sept. 1-7
	CollegeScope Chapter 2: Exploring Your Personality and Major 
See the previous week for detailed instructions on how to complete these assignments.  You will have to pay $25 to continue with Chapter 2 in CollegeScope.  Save money by paying online.  If you cannot pay online, you can purchase an access code in the bookstore for a slightly higher price.    

When you click on Chapter 2, you will begin with the Do What You Are personality assessment.  To get the best results, complete the survey in a careful and honest way.  There are no good or bad or right or wrong answers.  We all have different personality types and learning styles and every type has strengths that can be used to be successful in college and in choosing a career. Do not answer the questions the way you think an ideal person would answer them or the results will not be useful to you.  It is important to answer the questions honestly in the way that describes you the best. The assessment is easy, but long.  Pick a time when you are not tired and have plenty of time. If you get tired during the assessment, take a break or come back to it later (you can save where you left off).  When you are finished, you can read your personality profile on the front page of your portfolio.  It is a positive description of your personality type which should be helpful in increasing self-understanding and in making the best choice of a major and career
Blog 2 
Go to www.couns120fa14.blogspot.com  to complete the blog. 
Complete Assignment: Personality Paper for next week
This is a major assignment, so do your best work on it.  Go to Blackboard and click on Assignments for a simple form which will guide your writing of this project and some samples of outstanding projects completed by other students.  This assignment is about your personality and should be very meaningful to you.  Use the material in Chapter 2 and your Do What Your Are personality assessment to complete this project.
Please view this video on how to submit an assignment: 





 

	Week 4: Sept. 8-14
	Turn in My Personality summary

CollegeScope Chapter 3: Exploring Interests and Values

Blog 3
 

	Week 5: Sept. 15-21
	CollegeScope Chapter 4: Exploring Your Multiple Intelligences 
Blog 4

Begin Chapter 4 by completing the MI Advantage multiple intelligences assessment.  
Begin working on Educational Plan Assignment due October 12.  You will need a Counseling appointment for this plan.  For this assignment, make an appointment with an educational counselor to discuss your courses for next semester.  For your appointment, call 619-660-4429. You can also use online counseling at Ask a Counselor. 
 

	Week 6: Sept 22-28   
	CollegeScope Chapter 5: Planning Your Career and Education
Blog 5
Complete the Career Research Assignment for next week.  Click on Assignments on the course menu for details. 

	Week 7: Sept 29-Oct 5
	Career Research assignment due

CollegeScope Chapter 6: Updated Job Search Strategies

Go to about.me and set up a nameplate website.  Share your web address in the blog this week.   

	Week 8: Oct 5-12
	Complete your cover letter and resume

Educational plan due

Course Evaluation

Last week to finish up all course requirements

Post-test located at the end of CollegeScope


Course Syllabus 


Counseling 110: Career Decision Making


Online Course, 8 week session


Dr. Marsha Fralick


Fall 2014





Caution! You must be officially enrolled by the end of the second week of classes.  
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